GSFF Meeting Minutes – September 22, 2004 – Meeting 1 Fall 2004

· brief introduction to GSFF’s role/functioning for new representatives and distribution of GSFF Constitution

· set application due-date: November 17 – covers conferences attended between and including June 2 to November 17, 2004

· Every departmental representative to GSFF should get an e-mail list of his/her department’s grad students in order to distribute information about GSFF digitally – usual proceeding: general information is sent to secretary by one of the other officers – secretary forwards it to department representatives – the latter forward it to their respective department’s grad students – We will distribute new application form for fall 2004 as soon as treasurer has it ready

· GSFF reimburses partially only with a max. amount of $1000 reimbursement for more than one conference and a max. amount of $700 reimbursement for one conference – is described in more detail in application material

· IMPORTANT:  representatives should let their grad students know that once the original receipts have been handed in with an application to GSFF, they can NEVER be returned – Hence, if students would like to apply for funding from other sources with higher chances of better reimbursement, they should apply there INSTEAD of GSFF 

· Introduction of officers and department representatives

