Student Audio Introduction
David Daniels, University of Denver Writing Program
This project entails creating a brief audio introduction of yourself (using the audio recorder in your laptop) that you can edit (using the freeware program Audacity). The purpose of the introduction is to help you get a better sense of how to create podcasts. Let’s imagine this as a trial run—to record some audio and to familiarize you with very basic audio editing in Audacity.
To prepare your laptop to be able to edit and use audio effectively, you will need to download three applications:
1) Audacity (audio editing software)

Available http://audacity.sourceforge.net/
Download the 1.2.6 version (go through the “Wizard” to install)

2) LAME for Audacity (this allows you to save the final products you create as MP3 files—which are more compact than the .wav files that Audacity creates—better for uploading, for instance. Make note of where you save this program, as you will need to locate it the first time you use it in Audacity).

Available for PCs at: http://lame.buanzo.com.ar/
For Macs at: http://spaghetticode.org/lame/

3) Switch Sound File Converter
Available at: http://nch.com.au/switch/
(Mac Users, scroll to the bottom of the page)
Once you’ve got these on your machine, you’ll be good to go.

Questions to consider

When creating your audio introduction you might consider the following (though, naturally, you are not limited to these):

· How you came to be at DU, or in Denver

· What interests you most about writing
· What interests you in addition to/beyond writing

· What you plan to major in
You can decide in the editing process how long your intro will be, but I’d recommend no longer than four minutes.

Recording yourself
The laptop’s sound recorder is easily accessible on most laptops and does not require an additional microphone. To access the sound recorder on most laptops, click on the Start menu, scroll to Programs, then to Accessories, then to Entertainment. When the sound recorder is opened, it is immediately ready to record a brief audio file. Simply click the red Record button and begin speaking into the laptop. Once you have finished, you can save your recording as a .wav file by selecting Save As from the toolbar menu.

Using Audacity

From the startup menu, go to Programs, then to Audacity. Don’t be intimidated by the Audacity toolbar. The editing moves are relatively similar to those we use when editing text, and the Audacity Undo command (in the Edit menu) or Control+Z is very powerful—it will allow you to undo even after you have saved changes.

Some people prefer to take a tutorial before beginning to experiment, while others prefer to dive in. I’ve excerpted the elements of a tutorial I imagine you’ll need today. However, if you’d like to go through the complete tutorial, it can be found at: http://audacity.sourceforge.net/manual-1.2/tutorial_basics_3.html
The Audacity Window
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Saving and Importing

Before you can import the audio you recorded, you will need to choose File, Save Project As . . . and give your project a name. Once you’ve done that, you can select Project, Import Audio and look for your audio file, or you can find your sound file and simply drag and drop it from its folder into the Audacity window.
Once you’ve imported your audio, it should appear in the window as it does in these examples. Press the green arrow button to play your recording.
Making a selection
Let's say you want to cut out a bit in the middle of your recording. First you've got to select that portion. Selecting is like highlighting a line of text.
To select the part you wish to cut, copy or paste to, use the 
selection tool 
. If it's not activated, do so now by clicking on it in the toolbar. Now press and hold the left mouse button while you drag the mouse to mark an area.
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This area is darker than the surrounding area of the clip. Press the space bar to listen to the audio only in the marked area. 

To extend or contract your selection, hold down the SHIFT button and click on the area you wish your selection to extend or contract to.

If you click at a spot that is on the right hand side from the middle of the current selection, you will set the right hand boundary of your new selection. You can also nudge or stretch your selection from the boundary line at either side.
Cutting a selection

	Cut the selection by selecting "Cut" from the Edit menu ... 
	or press CTRL+X. 


	Before the cut
	After the cut
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Cut portions of the recording that you do not want to include—this can be portions of your narration that you no longer want in the final product, moments where there is strange background noise, or even times in which you say “um,” etc.

If you need to undo your Cut, select Undo in the Edit menu or press CTRL+Z.
Copy will copy the selection to the clipboard. You can then paste that data back in to any track by clicking where you want this audio to be inserted and select Paste in the Edit menu, or press CTRL+V.

Thus pasting is the opposite of cutting. You can also copy material, make another selection with the mouse and then paste. This will replace the selected material with the contents of the clipboard, no matter how short or long either of them is.

Just a note:  If you use hit pause rather than stop after listening to a selection, the program won’t let you edit from there (you must be stopped to edit).
Changing the volume of a selection
If, rather than cutting out a portion of your recording, you would like to alter its loudness, you have three options: the envelope tool; and two tools from the effects menu, fade in and fade out.
Fade in and fade out are easy to use. Select the portion of the text you would like to alter, then select the tool from the effects menu. You can repeat the selection to further fade the material you’ve selected. 
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 The Envelope Tool gives you detailed control over how tracks fade in and out, right in the main track window. When the envelope tool is selected, the amplitude envelope of each track is highlighted, with control points at the beginning and end of each track. To change a control point, click it and drag it to a new position. To add a new point, click anywhere in the track where there is not already a control point. To remove a point, click on it and drag it outside of the track until it disappears, then release.
Once you’ve got your points in place, you can modulate the volume between points by sliding the control point in (quieter) or out (louder).
Saving your audio project

Once you are satisfied with your vocal track, you can go to the File menu and Export your project as either a .wav file (which is the default for Audacity) or an MP3. Wav files are often too big and can take too long to download. MP3 files, on the other hand, are much more compact and lose relatively little sound quality.
Exporting your Project as an MP3 

To convert your audio project into an MP3, select Export as MP3 from the File Menu. Click Ok, when it tells you your files will be mixed down to two stereo channels. Audacity will warn you that you need to locate the appropriate file from LAME on your machine (where you installed it). (The LAME program may appear as “lame_enc.dll” or “Lamelib” or “libmp3lame.dylib”). The program will then ask you to name your Project, identify Artist, Genre, and so on—this is for “tagging” purposes, and you can fill in as many of these categories as you like. Once you have pointed Audacity to LAME once, you won’t have to do it again to export future files as MP3s. 

Adding a music track to your vocal track
Before you complete your file, you may choose to add background music.

In order to add music you must select a piece and save it to your computer. Windows Media Player will allow you to do this, as will iTunes. When you rip a music file to Windows Media Player, it will be saved as a wma file. You can’t import this file type into Audacity, so you will need to convert it to an MP3 file, using Switch. 

Start up the Switch program, and you will and get a blank window:
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Click on "Add File" and select the newly ripped song by looking in My Music. The last step is to pick the output format, MP3, at the bottom of the window:
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With the audio input files selected, the output format selected, and the destination specified [that is, where you are saving the file], all that's left to do is select all the files to convert and click on the "Convert" button on the top right.
Back in Audacity, you can now click on Project, Import Audio, look for the MP3 version of the song, and you’re done. Audacity will import it into a new track. 

Now, you can use the 


 to align your music and vocals in a way that you like. You can also modify the volume of the music, to make sure it doesn’t drown out your voice.time shift tool 
Once your music and vocals are working well together, you can follow the Export Project steps outlined above.
