OLLI at DU Course Submission Form 
SAVE DOCUMENT IN WORD or PAGES FORMAT USING THIS TITLE: 
COURSE TITLE, FACILITATOR LAST NAME(S), TERM

All areas must be complete prior to submission (including bio and course description) 
(please save in WORD or PAGES, not as a PDF; using TAHOMA OR TIMES font; 12 pt)

Maximum Enrollment for your course: _______ or Unlimited on Zoom ______

In-person/location:  				Online/Zoom:  _________

OLLI at DU Site: _________
 
Course title:  

Subject Area -previously «genre »(please select ONE of these areas)
_____Health & Wellness
_____History & Economics
_____Literature, Writing, & Language
_____Philosophy, Religion, Psychology, & Culture
_____Public Affairs, Current Events, & Politics
_____STEM
_____Visual & Performing Arts
_____Miscellaneous (Genealogy, Bridge, Travel)
_____Webinar or Unique Speaker Series (different topic/speaker each week)

# of class sessions: ___weeks

Actual date your course will begin-not the week:

Actual course meeting dates: _____ to _______

Any dates you will not be facilitating during that period (holy day, personal, holiday):  ______
 
Class length:   ___ hours 

Chosen day of week/chosen time of day (choose ONE only): 
_____ Monday          ____ PM
_____ Tuesday          ____ AM      ____ PM 
_____ Wednesday   ____ AM       ____ PM 
_____ Thursday        ____ AM       ____ PM

Facilitator name(s):  xxx  

Facilitator email address:  xxx@xxx 

Facilitator phone:   xxx-xx-xxxx

Facilitator bio (not optional):

OLLI facilitator designation (note: members are awarded “points” for courses they facilitate and are recognized when they obtain different levels; these designations are noted in the catalog)
_____Senior (10 points) 
_____Master (15 points)
_____Diamond (25 points)
_____Platinum (40 points)  
 
Course description: 

Course type (Lecture; discussion; film course; hands-on art course; outdoor course; wellness course; webinar) :

Class participation expected – this will be note in catalog if checked (if on Zoom): 
___Add that video appearance and discussion is highly encouraged
___Add that video appearance is mandatory and discussion is highly encouraged 

Books/Materials: 
--Required:  
--Recommended:

Materials fee to be collected by OLLI during registration:  

Other fees which will be paid to instructor or place of visit: 

Type of computer you will be using (PC , Mac, iPad):

If online, can this facilitator be a Self-Sufficient Facilitator? (capable of opening the Zoom classroom each week and working with class assistant volunteer, if available, to admit members to the Zoom classroom)  
______ Yes   ______ No

Any other special support or equipment needs? (need tech support, etc.)







SYLLABUS (it is highly recommended that if you use a syllabus, you include it with your course submission.)  
These syllabi are uploaded to Proclass registration at the same time as the course information so submitting the syllabi with your course proposal cuts down on staff time. Please follow the format below.

Title of course
Facilitator(s)
Email contact of facilitator only (no phone numbers) – optional 
(only if faciliator wants to share contact information as syllabi and their information will become public once posted on Portfolio)

Dates of course (actual dates course will meet):
Weekly Topics
Session 1:
Session 2:
Session 3:
Session 4:
Etc.
